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DELHI CHARTER TOWNSHIP DOWNTOWN DEVELOPMENT AUTHORITY MEETING 
Meeting Location – Community Services Center Board Room 

2074 Aurelius Road, Holt, MI 
Tuesday, April 26, 2016 

  7:00 p.m. 
  AGENDA 

 
Call to Order 
Pledge of Allegiance 
Roll Call 
Comments from the Public 
ANYONE WISHING TO COMMENT ON ANY MATTER NOT ON THE AGENDA MAY DO SO AT THIS TIME.  
PERSONS ADDRESSING THE BOARD MUST STATE THEIR NAME AND ADDRESS FOR THE RECORD AND 
WILL BE GIVEN FOUR (4) MINUTES.  
 
Set/Adjust Agenda 
Approval of Minutes:  Regular Meeting of February 16, 2016 
 
 
Business 
 
1. Approve Tax Sharing Agreement with Ingham County 
2. Approve Sale and Escrow Agreement for Property Located at 4184 Willoughby Road 
3. Approve Sale of Property to Green Harbor Property, LLC 

 
 

Late Agenda Item 
 
4. 
 
Reports 
 
5. Executive Director 
6. Farmers Market 
7. Marketing Committee 
8. Planning Commission 
9. Supervisor 

10. Treasurer 
11. Members 
 
Limited Comments 
MEMBERS OF THE PUBLIC MAY TAKE THE OPPORTUNITY TO ADDRESS THE BOARD REGARDING ANY 
ITEM ON THE AGENDA AT THE TIME SUCH ITEM IS OPEN FOR DISCUSSION BY THE BOARD. ANYONE 
WISHING TO COMMENT ON ANY MATTER NOT ON THE AGENDA MAY DO SO AT THIS TIME.  
 
Adjournment 
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The Downtown Development Authority met Tuesday, February 16, 2016 in a regular meeting at 
the DDA Offices, 2045 Cedar Street, Holt, Michigan. Chairperson Leighton called the meeting to 
order at 6:30 p.m. The Pledge of Allegiance was recited. 
 
MEMBERS PRESENT:  Kim Cosgrove, Tim Fauser, Brian Houser, David Leighton, Steven 

L. Marvin, Tonia Olson  
                                                         
MEMBERS ABSENT:    Harry Ammon, C.J. Davis, Nanette Miller 
 
OTHERS PRESENT:  C. Howard Haas, DDA Executive Director; Lori Underhill, Secretary 
 
PUBLIC COMMENT:   None 
 
 
SET/ADJUST AGENDA 
  

There were no adjustments to the agenda. 
 

 
 
APPROVAL OF MINUTES 
  

Olson moved, Cosgrove supported, to approve the regular meeting minutes of 
January 26, 2016. 

 
A Voice Poll Vote was recorded as follows: All Ayes 
Absent: Ammon, Davis, Miller 
MOTION CARRIED 
 
 
BUSINESS 
 
APPROVE PURCHASE OF PROPERTY LOCATED AT 2230 CEDAR STREET 
 
Executive Director Haas reviewed his memorandum dated February 11, 2016 and offered 
background on the potential purchase. 
 

Olson moved, Marvin supported, to approve the purchase of property located at 
2230 Cedar Street in the amount of $140,000.00, contingent upon the review of all 
current leases and the results of the Environmental Assessment. It was further 
moved to authorize Executive Director Haas to execute the deed for the same. 

 
A Roll Call Vote was recorded as: 
Ayes: Cosgrove, Fauser, Houser, Leighton, Marvin, Olson 
Absent: Ammon, Davis, Miller 
MOTION CARRIED 
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FARMERS MARKET 2015 REPORT 
 
Farmers Market Manager Chuck Grinnell delivered the 2015 Annual Report to the Board 
(Attachment A). There was a discussion on ways in which to make the Market self-sustainable 
financially. 
 
 
REPORTS 
 
Executive Director 
 
Mr. Haas reported on his meeting with the developer of the Willoughby Road property and the 
Cedar Street Corridor meetings. 
 
 
Advertising & Marketing Committee 
 
Mr. Leighton reported that Holt Public Schools is working with Blohm Creative Partners to bring 
the printed version of its RAM Quarterly publication to an end in August of this year. This 
publication will be combined with DDA and Township publications in electronic format in the 
future. The lights, solar panels, and batteries for the Township entry signs have been removed 
for servicing. 
 
 
Planning Commission 
 
Ms. Olson reported that the Planning Commission has approved the site plans for the gas 
station/convenience store located at the corner of Holt and Aurelius Roads and the O’Reilly 
Auto Parts store. 
 
 
Supervisor 
 
In the absence of the Supervisor, there was no report. 
 
 
Treasurer 
 
None. 
 
 
Members 
 
None. 
 
 
Limited Comments 
 
None. 
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ADJOURNMENT 
 
The meeting was adjourned at 7:12 p.m. 
 
 
 
 
 
_____________________________________ 
Nanette Miller, Secretary 
 
/lau 



  Downtown Development Authority 
  February 16, 2016 
  Exhibit A 
2015 HOLT FARMERS MARKET ANNUAL REPORT  

1 
 

The market officially went year ‘round in 2015 and was open every Saturday, with the exception 
of two holiday closures on November 28th and December 26th.  Market visitor attendance 
ranged from 500 to 800 during peak produce season.  Outdoor musical entertainment was 
provided from May through October, weather permitting.  The market participated in the Holt 
Hometown Festival with kid’s activities and special entertainment, in addition to a pumpkin 
decorating contest in October. 

Debit/credit token sales totaled $32,337, up approximately 63% from 2014.  EBT/SNAP token 
sales reached $5,690, an increase of approximately 16% from 2014.  Vendors reported an 
average increase in sales of 21% from their previous year.   
 
Holt Farmers Market participated in the “Double Up” program (DUFB) again in 2015.  This 
program allows EBT/SNAP customers to double their fruit and vegetable purchasing power, and 
allows those customers to spend their regular EBT/SNAP dollars on other products not covered 
by the DUFB program.  This program is administered by the Fair Food Network and provides the 
funding for these token sales.  Our initial grant was in the amount of $1,500.  In October, 
several markets were invited to pilot an extended DUFB season.  (The regular season is typically 
over the end of October.)  Our market participated in this extended season and received an 
additional $1,500 for these token sales to finish out the year.  Our total DUFB token sales for 
2015 reached $3,154, up approximately 30% from the previous year. 
 
Returning anchor vendors included Aggie Mae’s Bakery, Crisp Country Acres, Greenman 
Produce, Lonesome Pines Beef, Otto’s Poultry, and Rowes Farm Market.  Our vendor lineup also 
included a variety of cottage food vendors, artisan/crafters and ready-to-eat food vendors. 
 
The market continued weekly email outreach to approximately 150 subscribers.  Three vendor 
volunteers assisted in keeping Facebook current and updated through the year. 
 
The market again served as a Delhi Township Voting Precinct for 2015 elections.  The Lions 
Club also utilized the market for their annual Easter Lily fundraising.  The Boy Scouts and Girl 
Scouts also sold popcorn and cookies on various Saturdays throughout the year. 
 
New in 2015 

· Holt High School students painted two wall murals, one of vegetables and one of a farm 
scene.  The murals were installed at the market. 
 

· Six security cameras and monitor were installed, providing indoor and outdoor surveillance. 
 

· Flat screen television and BrightSign (media player) equipment was donated by Leightronix 
of Mason.  The television was installed and the BrightSign message board operates during 
every market and features products, events, entertainment and more. 

 
· Magic shows for the children have occurred on numerous Saturdays, featuring “Mystic 

Willow” – the daughter of our honey vendor, Willow Blossom Farms.  These have been very 
popular with children and adults alike. 
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New in 2015 (continued) 

· Kitchen Demonstrations continued throughout the year.  These demos were provided by 
HFM volunteers and vendors and featured instructions, sampling and recipes. 

 
2015 Inventory 

An inventory of items located at the HFM is attached part of this summary, and are considered 
the property of the Delhi Township Downtown Development Authority.  This inventory does not 
include decorative items, farmer-owned tables, and coolers.  See Pages 3 and 4 for detailed 
inventory.  Note:  The basement of the building is being used as additional storage for the 
Senior Center. 

 
Focus on 2016 

· Collect debit/credit card processing fees from vendors. 
 

· Develop and implement market fundraising initiatives to ensure the market’s longevity and 
sustainability.  These initiatives may include sponsor advertising banners for display in the 
market, monetary and equipment donations, community dinners, etc. 
 

· Identify possible partnership opportunities with food bank. 
 

· Expand outreach to seniors and EBT customers.  
 

· Continue to work on enhancements for the website, i.e., vendor information, sponsor 
listings, cooking demonstration videos, recipes, etc. 

 
· Develop and implement initiatives promoting winter markets to increase SNAP sales, 

vendors, customer appreciation and attendance, etc. 
 

As Your Market Manager 

The market continues to develop a life of its own and is definitely a “fixture” in our community.  
It is becoming easier each Saturday to spot the “first time” market visitors since we have such a 
devoted and regular customer base.  Our vendor roster is strong and offers an impressive and 
dependable variety of core products including produce, poultry, beef, breads and more.  We 
have also become home to some great ready-to-eat vendors offering everything from gourmet 
hotdogs, authentic Mexican and Chinese, to French pastries and more.  The sights and sounds 
inside and outside the Holt Farmers Market on any given Saturday is a great example of our 
community’s health, happiness and well being.
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INVENTORY 
Quantity Item 

 1 NEW Security System (6 cameras and monitor) 
 1 NEW Flat screen television 
 1 NEW BrightSign module 
 1 NEW Lighted Open Sign 
 1 NEW Large Beverage Cooler 
 1 NEW Small Beverage Cooler 
 2 NEW Metal Display Shelving 

1 Wooden Display Cart 
3   Decorative Milk Cans 
1   Beverage Cooler 
1   Lot miscellaneous items for sale (market booth)   
1 Modular Demonstration Kitchen: 

(1) Stove/oven unit; (1) Sink/water unit; and (1) Prep unit 
1 Lot pots, pans, utensils 
2 Composting units 
4 33 gallon Recycling containers 
1   Small Used PA System w/microphone 
2   White Tents 20 x 30 complete w/poles 
1   Brother 7460 Copier/Printer 
1   Credit Card Processing Machine 
2   Patio Umbrellas 
2   Patio Umbrella Stands 
6 33-gallon Brute Trash Cans w/Lids 
1 Snow Shovel 
1 Ice Melt 
5   Picnic Tables 
1 RCA Stereo System 
1 Dolly 
2 100’ Rubber Hose 
1 Eureka Vacuum Cleaner 
1 Mop Bucket/Squeegee 
1 14’ Stepladder 
1   12’ Stepladder 
2 Large Floor Pedestal Fans 
1   American Flags w/Poles 
9   Clamp-on Lights 
2   25’ Extension Cords 
Asst   Brooms & Mops 
1 Desk, Desk Lamp & Chair 
Asst   Cleaning Supplies 
Asst   Paper Products 
1 Carton Market Bags 
12 Market Aprons 
1 2 x 5 “OPEN” Banner 
1 Business Showcase Sign 
1 A-Frame Crafts & Farm Market Sign 
10 Wet Floor/Safety Signs 
16 4-foot Folding Tables 
32   8-foot Folding Tables 
24 Metal Folding Chairs 
9   Large Black Door/Floor Mats 
2 Wall clocks 
2 Fire Extinguishers 
3 74 oz. Coffee Holder 
1 12.5 gallon Shop Vac Pro 
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INVENTORY (continued) 
Quantity      Item 
 1   5-gallon Ace Floor Wax 

1 V-Tech Answering Machine & Phones System 
4   Outdoor Large Flower Pots 
3   Power strips 
1   Toolbox 
2   100-foot Food Service White Hose 
1   Heart Defibrillator 
2   Swoofer Flags and Stands 
 
STORED IN BASEMENT 
Asst  Round banquet tables, chairs, miscellaneous from Senior Center 
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April 18, 2016 
 
To: DDA Board Members 
 
From: C. Howard Haas, Executive Director 
 
Re: Tax Sharing Agreement Between the DDA and Ingham County 
 
 
At its February 23, 2016 meeting, the Ingham County Board of Commissioners approved the 
Tax Sharing Agreement between the DDA and Ingham County. This Tax Sharing Agreement 
shall replace the existing agreement approved in 2004. For the years 2016 through the end of 
2035, the DDA will retain 40% of the captured tax revenue and the remaining 60% shall be paid 
to Ingham County. 
 
As this Tax Sharing Agreement must also be approved by the DDA, I offer the following 
recommended motion: 
 
Recommended Motion: I move to approve the Tax Sharing Agreement between the Delhi 
Charter Township Downtown Development Authority and Ingham County. 
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April 18, 2016 
 
To: DDA Board Members 
 
From: C. Howard Haas, Executive Director    
 
Re: Willoughby Estates Sale and Escrow Agreement 
 
 
In December 2013, Delhi Township received a gift of land consisting of 3 parcels on Willoughby 
Road, the former Décor Precast sight (33-25-05-11-452-001; 004; and 005, totaling 
approximately 40 acres). In November 2014, the Township deeded these 3 parcels to the DDA 
for possible future redevelopment. The site was known to be contaminated. Over the course of 
the past several months, I have met with Scott Wieland regarding the purchase, clean-up, and 
redevelopment of this site. The end result of these meetings is Willoughby Estates, a Planned 
Unit Development consisting of high-end rental units.  
 
I have asked our attorney, Gordon Van Wieren, to prepare an Escrow Agreement for the sale of 
these 3 parcels and have attached it for you review. This is the first step in returning this site to 
the tax roll. Upon the completion of a Development Agreement in which the number and type of 
units is clearly identified, we will move forward with the sale. 
 
Later this evening, the Brownfield Plan will be discussed for this site. 
 
 
 
RECOMMENDED MOTION: 
 
I move to approve the sale and Escrow Agreement among the Delhi Charter Township 
Downtown Development Authority, Willoughby Estates, LLC, and Transnation Title 
Company. 



 

 

ESCROW AGREEMENT 

 This Escrow Agreement (the "Agreement" or this "Agreement") is entered into the ___ 
day of April, 2016 (the "Escrow Date") among Delhi Charter Township Downtown 
Development Authority, a Michigan downtown development authority organized and operating 
under the provisions of the Downtown Development Authority Act, MCL 125.1151, et seq., as 
amended, whose address is 2045 Cedar Street, Holt, Michigan 48842 (the "Seller") and 
Willoughby Estates, LLC, a Michigan limited liability company, whose address is 1300 Holt 
Road, Mason, Michigan 48854 (the "Purchaser") and Transnation Title Company, whose address 
is 1675 Watertower Place, East Lansing, Michigan 48823 (the "Escrow Agent") (individually, a 
"Party" and collectively, the "Parties"). 

INTRODUCTORY STATEMENTS 

 A. On the same date that this Escrow Agreement is executed, Seller and Purchaser 
executed certain real estate closing documents (the "Closing Documents") and funds for various 
closing fees (the "Closing Fees") providing for the close of the sale by the Seller and purchase by 
the Purchaser of real property located on Willoughby Road within the Charter Township of 
Delhi, Ingham County, Michigan (the "Property"). 

 B. The release of the Closing Documents and Closing Fees will be subject to the 
satisfaction of the contingencies contained in this Agreement. 

 C. The Escrow Agent is willing to hold the Closing Documents and Closing Fees in 
escrow on the terms and conditions set forth in this Agreement. 

AGREEMENT 

 In consideration of the Introductory Statements above and the promises and provisions 
set forth in this Agreement, Seller, Purchaser and Escrow Agent agree: 

 1. Closing Date.  When the Agreement is executed, Seller shall deliver the Closing 
Documents and Closing Fees to Escrow Agent, who shall hold the Closing Documents and 
Escrow Fees pursuant to the terms of this Agreement.  Any and all of the Escrow Agent's 
transfer costs, fees, and expenses shall be paid by Purchaser. 

 2. Establishment of Escrow.  The Escrow Agent agrees to accept and hold the 
Closing Documents and Closing Fees and to release the Closing Documents and Closing Fees in 
accordance with the terms of this Agreement. 

 3. Satisfaction of Contingencies.  Purchaser and Seller agrees that Escrow Agent 
shall hold and release the Closing Documents and Closing Fees only upon written confirmation 
by both Purchaser and Seller that all zoning, environmental, financing, and tax credit approvals 
have been received in order to permit Purchaser to construct the agreed to project on the 
Property. 
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 4. No Judgment to be Exercised by Escrow Agent.  In no event shall Escrow Agent 
be deemed or required to make any independent judgment as to whether or not a default exists in 
this Agreement. 

 5. Termination of Escrow.  In the event Escrow Agent does not receive written 
confirmation from both Purchaser and Seller that the contingencies described in Paragraph 3, 
above, have been satisfied within ninety (90) days from the Escrow Date, the escrow created in 
this Agreement shall terminate after the Parties have paid to the Escrow Agent all amounts for 
which they are responsible and at such time as Escrow Agent does not hold any Closing 
Documents or Closing Fees. 

 6. Investment of Escrowed Funds.  Escrow Agent shall be under no obligation to 
earn interest upon the escrowed sums held pursuant to this Agreement.   

 7. Interpleader Action.  In the event of a dispute under this Agreement, Escrow 
Agent may without further notice to the Parties, interplead the Closing Documents and Closing 
Fees into a court of competent jurisdiction at the expenses of Purchaser and Seller for a 
determination by the court of the rights of the respective parties in and to escrowed funds.  At 
such time, Escrow Agent is absolved of any further responsibility or liability as Escrow Agent 
under this Agreement. 

 8. Release of Escrow Agent.  Upon releasing the Closing Documents and Closing 
Fees as required herein, Escrow Agent shall be released from any further liability hereunder, it 
being expressly understood that liability is limited by the terms and provisions set forth as such 
capacity of a depository and is not, as such, responsible or liable for the sufficiency, corrections, 
genuineness, or validity of the instruments or funds submitted to it. 

 9. Liability.  Except in the instance of gross negligence or willful misconduct, 
Escrow Agent's liability hereunder shall in all events be limited to return, to the Party or Parties 
entitled thereto, of the Closing Documents and Closing Fees. 

 10. Indemnity.  To the extent permitted by law, Purchaser and Seller agree to 
indemnify and hold harmless Escrow Agent for any loss or damage sustained by Escrow Agent, 
including but not limited to, reasonable attorneys' fees resulting from any litigation arising from 
the performance of Escrow Agents obligations and services, provided such litigation is not the 
result of Escrow Agent's gross negligence or willful misconduct. 

 11. Notices.  All notices required herein shall be in writing.  All written notices 
required or permitted hereunder and all notices of change of address shall be deemed sufficient if 
personally delivered or sent by registered or certified mail, postage prepaid, and return receipt 
requested, addressed to the recipient Party at the address shown for such Party in the Agreement. 

 12. Rights in Property.  During this Agreement's term, it is agreed that this Agreement 
and the Closing Documents and Closing Fees held under it are not intended to insure to the 
benefit of or be attachable by creditors Purchaser or Seller, nor shall any interest in this 
Agreement or Closing Documents and Closing Fees be subject to any anticipation or voluntary 
or involuntary assignment through any legal or equitable process. 
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 13. Execution of Supplementary Documents.  The Parties agree, on the request of any 
other Party, to execute any agreements, documents, or instruments consistent with this 
Agreement that are necessary to consummate the transactions contemplated by the Agreement. 

 14. Execution in Counterparts.  This Agreement may be executed in any number of 
counterparts, including electronic or facsimile signatures, each of which hall be taken to be an 
original. 

 In the presence of the witnesses below, the Parties have signed this Agreement on the 
Escrow Date listed on the first page of this Agreement. 

 

WITNESSES:    SELLER:  Delhi Charter Township Downtown 
Development Authority, a Michigan downtown 
development authority 
 

______________________________ By: ______________________________________ 
       C. Howard Haas 
______________________________ Its:  Executive Director 
 

PURCHASER:  Willoughby Estates, a Michigan 
limited liability company 

 
______________________________ By: ______________________________________ 
        
_______________________________ Its: ______________________________________ 
 
      ESCROW AGENT:  Transnation Title Company 
 
________________________________ By: ______________________________________ 
 
________________________________ Its: ______________________________________ 
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April 18, 2016 
 
To: DDA Board Members 
 
From: C. Howard Haas, Executive Director    
 
Re: Sale of Property to Green Harbor Property, LLC 
 
 
On April 11th, I met with a developer/builder and representatives of Green Harbor Property, LLC, 
a China based vitamin, supplements, and tea company. The company is looking to expand its 
North American market and is interested in 5 acres of our 37 acre parcel on Holloway Drive and 
Holt Road. I have attached some general information about the company and two potential 
layouts for their proposed facility. 
 
Upon the completion of an Industrial Development Agreement that specifies the square footage 
of the facility and the number of jobs to be created, I would like to move forward with the sale of 
property. 
 
 
 
RECOMMENDED MOTION: 
 
I move to approve the sale of approximately 5 acres of land located on Holloway Drive at 
Holt Road to Green Harbor Property, LLC. 
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